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ALEV Academic Integrity Policy

Private ALEV School is committed to ensuring that the standards of academic
integrity are in line with the standards, practices, regulations, and policies of the
International Baccalaureate. Academic Integrity policy at ALEV has been
developed according to IB regulations and we are guided by the IB Learner
Profilel. This policy document makes it clear what academic integrity means and
what penalties will be for the student if the work submitted by a student does not
meet this standard of academic integrity.

Teachers and students will understand the meaning and importance of Academic
Integrity and they will receive a copy of the policy and an explanation of its
contents. Students and parents will be required to sign a document in which they
accept that they understand the policy well.

IB Learner Profile

They develop their natural curiosity. They acquire theskills necessary
Inquirers to conduct inquiry and research and show independence in learning.
They actively enjoy learning, and this love oflearning will be sustained
throughout their lives.

Knowledgeable| They explore concepts, ideas and issues that have local and global
significance. In sodoing, they acquire in-depth knowledge and develop
understanding across a broad and balanced range of disciplines.

Thinkers They exercise initiative in applying thinking skills critically and
creatively to recognize and approach complex problems, and make
reasoned, ethical decisions.

They understand and express ideas and information confidently and
Communicator | creatively in more than one language and in a variety of modes of
communication. They work effectively and willingly in collaboration
with others.

They act with integrity and honesty, with a strong sense of fairness,
Principled justice and respect for the dignity of the individual, groups and
communities. They take responsibility for their own actions and the
consequences thataccompany them.

They understand and appreciate their own cultures and personal
histories, and are open to the perspectives, values and traditions of
Open-minded | other individuals and communities. They are accustomed to seeking
and evaluating arange of points of view and are willing to grow from
the experience.

L https://www.ibo.org/benefits /learner-profile/
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They show empathy, compassion and respect towards the needs and
feelings of others. They have a personal commitment to service, and
Caring act to make a positive difference to the lives of others and to the
environment.

They approach unfamiliar situations and uncertainty with courageand
Risk-taker forethought and have the independence of spirit to explore new roles,
ideas and strategies. They are brave and articulate in defending their

beliefs.

Balanced They understand the importance of intellectual, physical and
emotional balance to achieve personal well-being for themselves and
others.

They give thoughtful consideration to their own learning and

Reflective experience. They areabletoassess andunderstand theirstrengths and
limitations in order to support their learning and personal
development.

Purpose ofthis policy

As part of the [B’s educational goal to award reliable, fair and recognized outcomes
to our students through valid assessments, this policy has been created to ensure
a common understanding of the IB’s academic integrity principle. Results cannot
be fair if some students have had an unreasonable advantage over others.?

Why do we need academic integrity?3
e To maintain fairness.
e To maintain trust and credibility.
e Todevelop respect for others.

What is academic integrity?

Defined by the International Baccalaureate, “Academic integrity is a guiding
principle in education and a choice to act in a responsible way whereby others can
have trust in us as individuals. Itis the foundation for ethical decision-making and
behavior in the production of legitimate, authentic and honest scholarly work.”4

Key terms
These are some key terms which are used in the IB “Academic Integrity”
publication.®

2 Academic Integrity, IBO, Geneva, 2019, “Introduction”

3 Academic Integrity, IBO, Geneva, 2019, “Aprincipled approach to academic integrity”
4 Academic Integrity, IBO, Geneva, 2019, “A principled approach toacademic integrity”
5 Academic Integrity, IBO, Geneva, 2019, “A principled approach to academic integrity”
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Academic integrity

Academic integrity is a guiding principle in education and a choice to act in a
responsible way whereby others can have trust in us as individuals. It is the
foundation for ethical decision-making and behavior in the production of
legitimate, authentic and honest scholarly work.

School maladministration

The IB defines school maladministration as an action by an IB World School or an
individual associated with an IB World School that infringes IB rules and
regulations, and potentially threatens the integrity of IB examinations and
assessments. It can happen before, during or after the completion of an
assessment component or completion of an examination.

Student academic misconduct

The IB defines student academic misconduct as deliberate or inadvertent behavior
that has the potential to result in the student, or anyone else, gaining an unfair
advantage in one or more components of assessment.

Behavior that may disadvantage another student is also regarded as academic
misconduct. It also includes any act that potentially threatens the integrity of IB
examinations and assessments that happens before, during or after the
completion of the assessment or examination, paper-based or on-screen.

Unprecedented or extraordinary incidents
Student academic misconduct or school maladministration incidents that are
outside the IB’s usual procedures and/or experience.

Balance of probabilities approach

“Balance of probability” means that the decision maker(s) with appropriate
subject matter expertise is satisfied an event or account is more likely than not to
have occurred. It is used when deciding on a penalty for an alleged case of student
academic misconduct or school maladministration where evidence beyond
reasonable doubt is not available.

Conflict ofinterest

This occurs where an individual’s ability to exercise judgement or act in one role
is, or could be, impaired or otherwise influenced by his or her involvement in
another role or relationship. The individual does not need to exploit his or her
position or obtain an actual benefit, financial or otherwise, a potential for
competing interests and/or a perception of impaired judgement or undue
influence can also be a conflict of interest.
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Authenticwork

An authentic piece of work is one that is based on the student’s own individual
and original ideas with the work of others fully acknowledged. This includes all
assignments (written or oral). If other sources are used or referred to, whether in
the form of direct quotations or paraphrasing, they must be cited. Using and
inserting the words and ideas of another person to support one’s own research
paper, projects, and arguments is an important academic skill that needs to be
learned.®

Citing sources

All ideas and work of others must be acknowledged and properly cited, including
Books, Journals, Data-based Journals, CDs, DVDs, E-mails, Websites etc...
Additionally, the sources of all photographs, maps, illustrations, computer
programs and data graphs, must be acknowledged if they are not the student’s
own work.”

Academic conduct

At Private ALEV Schools the community maintains academic integrity with a
appropriate and respectful attitude in all school, cocurricular, extracurricular
activities even they are carried on outside of school to have a proper academic
conduct across the school throughout the IB and NonIB programmes.

According to an appropriate academic conduct, students behave properly during
group works, collaborations, exams, quizzes, and laboratory works, they maintain
and support the harmony, academic integrity, values, and beliefs of the school. It
is not an appropriate academic conduct and is considered as collusion and
plagiarism not acknowledging and citing the use of other people’s and members’
words, ideas, or information in a group.

At our school:
o [BTOK, CAS, Mathematics, Physics, Chemistry, Business Management, Visual Arts
are taughtand assessed in English,
o Turkish A: Literature and TITC are taught and assessed in Turkish,
e Biologyand History are taught and assessed in German,
o Extended Essayistaughtin English and assessed in the subject’slanguage thatis
chosen.

6 Academic Integrity, IBO, Geneva, 2019 “General regulations: Diploma Programme for students and
theirlegalguardians”

7 Academic Integrity, IBO, Geneva, 2019 “General regulations: Diploma Programme for studentsand
theirlegalguardians”
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Malpractice

Defined by the International Baccalaureate, “The behavior of a candidate which
results in, or may result in, the candidate or any other candidate gaining an unfair
advantage in one or more assessment components.”

Malpractice includes:
o Plagiarism: Thisis defined as the representation of the ideas or work of another

person as the candidate’s own.

o Collusion: thisis defined as supporting malpractice by another candidate, asin
allowing one’s work to be copied or submitted for assessment by another.

e Duplication of work: thisis defined as the presentation of the same work for
different assessment components and/or diplomarequirements.

e Any other behavior that gains an unfair advantage for a candidate or that
affectsthe results of another candidate (for example, taking unauthorized
material intoan examination room, misconductduring an examination, falsifying
a CASrecord).

Preventing and steering clear of malpractice, promoting academic integrity
At Private ALEV Schools, there is a frequent communication in terms of sharing
the values of academic integrity, detecting plagiarism or any form of malpractice
as well as a close consultation with DPC, teachers and students regarding
academic integrity.

All students are provided with the values of academic integrity, detecting
plagiarism or any form of malpractice, instructions, and rubrics for referencing
and citing with MLA8 in formative and summative assessments, tasks,
assignments, and interviews.

IB students are also trained by EE Coordinator and Librarian regarding Academic
Integrity, effective citing and referencing, the school’s citation method-MLA8 and
the similarity check system-Turnitin in compliance with the EE yearly plan. Across
the school, student’s works are checked for its authenticity through electronic
web-based plagiarism detection systems Turnitin.

Resources that supportthe policy

MLAS8: Across the school MLAS8 is used and accepted as referencing and citing
method.

Turnitin: Turnitin is used for authenticity check as electronic web-based
plagiarism detection system.
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Teaching and non-teaching staff®

Expectations

Teachers are the main agents of academic integrity in the classroom and their role
is as important as that of the programme coordinators. They must therefore have
the same level of understanding of the expectations of the school’s academic
integrity policy and IB expectations. Teachers should be aware that their conduct
sets an important example to students. Actions which exhibit infringements to the
Academic integrity policy, such as plagiarism, may lead students to believe that
rules are irrelevant with severe consequences for their assessment.

The topic of academic integrity must be a point of convergence in the curricular
design, commencing with the inclusion of the topic at the beginning of the studies
and continuing with it, providing contextualized examples as students’ studies
develop. This will allow students to use these opportunities as building blocks and
have the necessary foundations when they progress into further education or
professional endeavours.

IB teachers must support theirschool and programme coordinators and are
alsoresponsible for:
e ensuring that students have a full understanding of the expectations and
guidelines of all subjects
e ensuringthatstudents understand what constitutes academic misconduct and its
possible consequences
e planning a manageable workload so students can allocate time effectively to
produce work according toIB’s expectations
e giving feedback and ensuring students are not provided with multiple rounds of
editing, which would be contrary toinstructions describedin the relevant subject
guides
e ensuring that all student work is appropriately labelled and saved to avoid any
error when submitting assessmenttothe IB
e developing a plan to cross-reference work across multiple groups of students
when they are preparing to submit final pieces of work for assessment in order to

prevent collusion

e respondingtostudentacademic misconduct and supporting the school’s and [B’s
investigations

e responding to school maladministration and supporting the school’s and IB’s
investigations.

8 Academic Integrity, IBO, Geneva, 2019 “Expectations and responsibilities of the school community”
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At Private ALEV Schools, teachers use all tests, projects, assignments, essays,
reports and quizzes as an instrument to reinforce the topic of academic integrity .
As school community, we believe all assessment tools are an opportunity to give
feedback and allow the identification of deficiencies as weak areas that need
improvement, rather than incidents that require penalization as stated by IB.

The responsibility of each teacher
Teachers must:

e beattentive for obvious changesin a candidate’s style of writing, for work which
is too mature, too error-free or more characteristic of an experienced academic
than a secondary school student,

e readand checkcandidates’ work for authenticity before submission,

o identify the workif it is the student’s own authenticwork,

e checkanyissues malpractice before the submission of work for assessment in the
school, and then in discuss with the IB Coordinator.

If the IB coordinator or a teacher have reason to suspect that part or the whole of
a candidate’s work, which counts towards the final IB Diploma grade in that
subject, may not be authentic, that work must not be accepted or submitted for
assessment. In such cases, the IB suggests that one of two possible courses of
action may be adopted:

o The candidate can be allowed one opportunity to revise and resubmit the work,
which mustbe completed on time for the IB coordinator to send the work to the
examiner by the appropriate IB deadline,

e Ifthereisinsufficienttime, an F mustbe enteredagainst the candidate’s name on
the appropriate mark sheet. This will result in no grade being awarded for the
subject concerned. This will mean that no Diploma is awarded. An F will be
entered for the candidate’s work, in line with the pointabove, if the candidate is
unable to prove to the teacher’s satisfaction that the workis his/her own, or when
the teacher refuses to sign off the relevant cover sheet. Candidates must be
prepared to prove their authorship, possibly through questioning on knowledge
of the material presented. The school may make further decisions, in line with its
own disciplinary policy.

If plagiarism is detected after a candidate’s work has been accepted or submitted
for assessment, the International Baccalaureate must be informed.
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Students?®

Expectations

All IB community members, including students, should aim to achieve and develop
the IB learner profile attributes. From a young age, 1B students are expected to be
able to distinguish between what is right and what is wrong. In the context of
academic integrity, one of the most important attributes is to be "principled" and
all students participating in IB programmes are expected to act honestly,
responsibly and ethically.

When completing schoolwork, students must also adhere to the subject
guidelines, rules and regulations, always acknowledging the sources of
information that were used and the help they have received from third parties
during the process. In collaborative projects, they must exhibit a balanced
behaviour recognizing the collaboration of other team members and granting fair
recognition to their own participation.

When students understand the role that they have in the process of their own
learning, they can also understand that they are responsible for the production of
work submitted for assessment and that all completed examination papers must
reflect their own authentic and genuine work. This is the only way students can
receive a grade that is fair and reflects their effort.

Plagiarism is the most common form of student academic misconduct.

IB students must support their school, programme coordinators and
teachers and are expected to:
e havea fullunderstanding of their school’s and the IB’s policies
e respondtoacts ofstudentacademic misconductand report them to theirteachers
and/or programme coordinators
e respond to acts of school maladministration and report them to their teachers
and/or programme coordinators
e complete all assignments, tasks, examinations and quizzes in an honest manner
and to the best of their abilities
e give credit to used sources in all work submitted to the IB for assessment in
written and oral materials and/or artistic products
e abstain from receiving non-permitted assistance in the completion or editing of
work, such as from friends, relatives, other students, private tutors, essay writing
or copy-editing services, pre-written essay banks or file sharing websites
e abstain from giving undue assistance to peers in the completion of their work
e showaresponsible use of the internetand associated social media platforms.

9 Academic Integrity, 1BO, Geneva, 2019 “Expectations and responsibilities of the school community”
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The responsibility of each student
Students must:
e produce their own, authenticworkin their ownlanguage and expression
e havetheideasand words of others fully recognized
e understand and obey the rules ofthe examinations
e understand the difference between collaboration and collusion, and that it is
unacceptable topresent workarrived at through a process of collusion
e be motivated to ask their teachers, supervisors and IB coordinator for help
instead of using all forms of malpractice.

Students must be aware of and accept the following terms and conditions:

e [t is permitted to paraphrase which means writing a piece of text in your own
words.

e Collaborationisencouraged butthe final workmustbe done alone.

e Copyingthe work of another candidate is not permitted.

e Discussing the content of an examination paper with a person outside the
immediate community within 24 hours after the examination is not permitted.

o Passagesthatare quoted mustbe enclosed within quotation marks and references
should be written.

e Allthe sources of/origin of the works of art, illustrations, computer programmes,
maps, data, photographs, graphs, audio-visual and similar material must be
acknowledged, and students must not forget that they will have no chance to
resubmit a different work, if the first submission is not accepted due to plagiarism.

e Teachershavetherighttorefuse tosign the workifthey do notbelieve that it has
been completed by the students.

e [tis students’responsibility,ifacademicdishonesty is suspected, to prove thatall
the elements of the work are their own and have not been plagiarized.

What support can students expect from teachers and the IB coordinator?

e Throughits‘AcademicIntegrity Policy’, the school makes it clear whatconstitutes
Academic Integrity and an authentic piece of work. Candidates will sign “IB
CANDIDATE CONSENT AND ACADEMIC HONESTY AGREEMENT” when they
submit their coursework. Agreementis shared with this policy document.

o AllNonIBand IB students will be introduced to the Academic Integrity Policy by
the IB coordinator.

e Studentswill be clearlyinformed how malpractice will be investigated and what
the consequences are ofhaving been found guilty of malpractice.

e Teachers must also actively use correct citing conventions when providing
candidates with reference material.

e Thelibrarian always provides supportand assistance in terms of research.

e Inconnection with the EE process, students are given sessions on ITand general
methods for academic writing, referencing and citation.

e (Candidates will be advised at all times to act as honestly and as accurately as
possible to acknowledge the ideas and work of others.
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e (Candidates will be provided with the ‘Conduct of Examinations’ prior to the
Diploma exams, and this will be discussed fully in an exam instruction session in
advance. Candidates will sign “Conduct of the examinations notice to candidates”
agreement. Agreement is shared with this policy document.

Parents and legal guardians?

Expectations

Parents and legal guardians play a crucial role in the education process which
includes reinforcing the values and importance of academic integrity.

In order to support their children and the school, parents must accept that the
principle of academic integrity is a fundamental part of the IB’s educational
philosophy. Parents should also understand the regulations and policies that the
IB expects schools, coordinators, teachers and all students to observe. If they have
questions or doubts as to what is expected, parents should be directed to approach
the school for clarification. Schools are advised to encourage parents and legal
guardians to take note of the IB’s policy on plagiarism, which is the most common
form of misconduct.

Focusing on processes for managing academic integrity incidents, parents
and legal guardians of IB students are expected to:
e understand IB policies, procedures and subject guidelines in the completion of
coursework or examination papers by their children
e support their children’s understanding of IB policies, procedures and subject
guidelines
e understand school internal policies and procedures that safeguard the
authenticity of their children’s work
e support their children in planning a manageable workload so they can allocate
time effectively
e understand what constitutesstudentacademic misconduct and its consequences
e understand what constitutesschool maladministration and its consequences
e reportany potential cases of student misconduct or school maladministration to
the school’s directorate and/or the IB
e submitonly genuine and/or authentic evidenceto supportarequest for inclusive
access arrangements or adverse circumstances considerations for their children
e abstain from giving or obtaining assistance in the completion of work to their
children.

1o Academic Integrity, IBO, Geneva, 2019 “Expectations and responsibilities of the school community”
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Monitoring and sanctions
e Teachers are responsible both for guiding students in the formation of
academically honest practices, and for monitoring the work they hand in to
compiles IB Diploma Programme regulations.
e IB coordinator and teachers should help students in understanding the
importance of developing an academically honest approach to all aspects of the
Diploma Programme, internal and external sanctions are in place.

e ALEV Schools will be using the internal sanctions for the homework assignment
for malpractice relating to homework, classwork, and internal exams which do
not involve internally and externally assessed final pieces of official IB
examination work, and students willbe asked tore-do the workand remindedthe
academic integrity and the teacher is required to submit a report to the IB
coordinator with the copies of the documents and the original will be kept safe.
And studentswill be warned with a written warning and ifthe studentis under
18 the warning must be signed by a parent or guardian (this will be a disciplinary
warning). Malpractice offense will be noted in school records. If it occurs for the
third time, students will not have credit for that course and would be asked for a
withdrawal. Thestudent’s transcriptwill indicate thatthe student was withdrawn
by the school.

e External sanctionsare the onesused by the IB, and related to the final versions of
internal assessments, final exams, TOK assessment, CAS portfolio, the EE which
count for the final IB Diploma.

e If a studentis to rewrite an assignment due to malpractice, the student may be
temporarily suspended from school with full absence until a new assignment is
handed in. External sanctions are those assigned by the IB or by the school,
according to the IB regulations, and relate specifically to the perception that
academic dishonesty has taken place in work which counts towards the award of
the final Diploma. Should such academic dishonesty be suspectedin the first draft
of anIA, the EE or the TOK essay, itis likely that the internal sanctions above will
apply. However, if the suspected malpractice occurs at a later stage, either once
work has been submitted to the IB, or when final versions of IAs are handed in
with little or no time before the final submission date, malpractice investigation
and sanctions will take place as detailed in the section below.

Investigating malpractice
Investigations take place when:
e A coordinator informs IB that malpractice may have taken place during an
examination
e An examiner suspects malpractice and provides evidence to justify his or her
suspicion
e AnIBmember of staffidentifies examination material thatmay or may not be the
authentic work of a candidate and provides evidence to justify his or her
suspicion.
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Procedures for suspected breaches in academic integrity
An investigation of malpractice detected by an examiner outside the school may
take the following form:
e The head of examinations administration will inform the IB Coordinator that a
candidate isbeing investigated for suspected malpractice
e ThelB coordinatorimmediately informs thehead of the school that a candidateis
beinginvestigated
o Ifthecandidateisunder 18, the parents should be informed
e The planning and conduct of the investigation are left to the discretion of the IB
coordinator, but the candidate’s personalrights must be protected
e The candidate must be shown the evidence and be invited to present an
explanation or defense
o With the candidate’s permission, a transcript of the interview may be taken and
submitted to IB. The candidate mustalso be given the opportunity to provide a
written statement
o The candidate and his/her parents have a right to see evidence, statements
reports and correspondence about the case. Evidence may be withheldto protect
theidentity ofan informant
e The candidate must be given a copy of the Regulations and his/her attention
drawn tothe articles which concern malpractice
e The investigation should take place immediately, although it can be delayed until
after the last written examination taken by the candidate.

The candidate must be given sufficient time to prepare a response to the allegation
an investigation of malpractice which happens during an IB Diploma exam may
take the following form:
e The candidate will be allowed to complete the exam. As little disruption as
possible should take place
e The IB coordinator should be immediately informed by the invigilator of his/her
suspicions
e The coordinator should begin an investigation immediately after the exam has
ended. This will include interviewing the candidate, and taking written
statements from everyone involved, including the candidate, and the invigilator
o Thehead of school should be informed as soon as possible
e Ifthecandidateisunder 18, hisor her parents/guardians should be contacted
e Fullwritten statements should be submittedto the relevant section of the IB and
these should be shared with the candidate and his/herparents
e The candidate must be allowed to complete all other exams in that Diploma
session
e The IB will make the final decision as to whether or not there should be
consequences.
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An investigation of suspected or proven malpractice relating to internal
assessments may take the following form:
e Thecandidateistold thatthere are doubts about the authorship ofhis/her work

e [fthecandidate agreesthatthe workisnot his/her own, if time allows, and if the
cover sheet hasnot been signed offby the candidate, then thework can be re -done

e [f the candidate continues to insist that the work is his/her own, the subject
teacher should be asked to provide a statement explaining why he/she believes
that this cannotbe the case

e The candidate, if under 18 his or her parents, the subject teacher and the IB
coordinator should hold a meeting to discuss the situation fully. A record of the
meeting should be kept

o The candidate will be asked to provide evidence that the work is his/her own -
corrected drafts, work of a similar style or standard completed earlier in the
subject, or abrieftest on the candidate’s knowledge of the work - and the subject

e Thesubjectteacher’s decision will be final, and the candidate mustbe aware that
the school can award an F for the work, which the IB is extremely unlikely to
question or dispute

e [ftime doesnotallow, or the cover sheet hasbeen signed off, the candidate should
be informed of the situation, and that an F has been entered. Although the
candidate can dispute this, it may be too late, as IA marks have already been
entered. While the school will remain open to discussion with the candidate, it
should be made clear that any further investigation may not be worthwhile or
resultin a positive outcome

e The coordinator will provide IB with:
= A statementfrom the candidate
= A statementfrom the subjectteacher or extended essay supervisor
= A statementfrom the B coordinator
* A summary of the interview with the candidate about the allegation of
plagiarism.

Consequences of Malpractice (As outlined by IB)

e Studentsare understood to have plagiarized all or part ofany assignment will not
be graded, and this automatically means that no Diploma can be awarded. If the
amount of plagiarism is minimal, zero marks will be awarded for the assessment
component, buta grade will still be awarded for the subject. This is referred to as
‘Academic Infringement’.

e [fstudentspresenta false CASrecord, no Diplomawill be issued until 12 months
after the examination session have passed. The CAS record will need to be
correctly accomplished.

e Ifmalpracticeisrealized, IBDiplomamaybe cancelled at any time and the student
may not be permitted tore-register for examinations in any future session.
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ALEV SCHOOL’s IB CANDIDATE CONSENT AND ACADEMIC HONESTY AGREEMENT

IB requires that student’s IB school via the programme coordinator obtains
consent and/or permission fromthe students (and their parents if required by local
law or school policies) allowing the upload of eCoursework on the student’s behalf.

The school must also confirm the coursework is the candidates’ own work.
The coordinator and teachers are people to check that the work being
submitted/confirmed is exactly what the candidate wants to be marked and to
check that it is the candidate’s own work. If there is any uncertainity about this,
then coordinator can decide before choosing whether to upload the work. Work is
not uploaded if there is doubt that it may be incorrect, incomplete or not the
candidate’s own work.

Below is the consent and academic honesty agreement that students sign
to permit the school to upload eCoursework and to declare the coursework is the
candidates’ own work.

By signing this declaration, you understand and consent to the programme
coordinator or another authorized school staff member uploading your work to the
IB’'s eCoursework system.

You also confirm that you are at least 15 years old and that the version of
any materials you pass to your programme coordinator, or another school staff
member is the correct and final version, is your own work and that you have
correctly acknowledged the work of others.

Failure to do this will be investigated as a breach of IB regulations.

“This work is my own work and is the final version. | have acknowledged each use
of the words or ideas of another person, whether written, oral or visual.”

Coursework Subject:
(Please fill out and sign a separate form for Extended Essay)
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ALEV SCHOOL’s CONDUCT OF THE EXAMINATIONS
NOTICE TO CANDIDATES
AGREEMENT

The conduct of the examinations-notice to candidates instructions must be
observed for all IB examinations. Failure to comply with these instructions may

result in no grade being awarded for the subject being examined.

| hereby declare that | read and accept the above-mentioned terms and

conditions for May 20... examinations.

FirsSt Name: oo eeen

SESSION NUMDBET: it eeeerreeeee e e e e eeeeean

Signature: Date: / /

Omerli Mah. Kadirova Cad. No:56 34782 Cekmekay istanbul - Tirkiye
Tel: 0 216 435 83 50 Faks: 0 216 435 83 54

A = / "

B » .

D A CsIOK
£ ‘. @h“n{!‘ Fritmmeenieus - AN

.... apncs & s
AVUSTURTA LSSULER WF)



A
ALEV
L] |
HE
]

GZEL ALEV OKULLARI

Communicating the Academic Integrity Policy

DP coordinator, EE coordinator and school librarian are responsible for the
implementation of the academic integrity policy and apply it in the school. They
promote academic integrity by workshops, trainings within the school. They
design and run EE lessons, effective citing and referencing workshops, general
academic integrity workshops both for school staff and students. The librarian
runs Turnitin, Ebsco & Britannica, Easybib-MLA8 workshops and trainings. As the
DPC, EE coordinator and librarian play the leader role to promote academic
integrity policy, all subject teachers also responsible and they support leaders by
integrating the academic integrity procedures and requirements into subject
assignments, tasks, exams. Not only IB students but also whole school community
implement academic integrity policy.

The Academic Integrity policy is introduced to all stakeholders of the IB DP
Programme through parents-teacher meetings, class presentations and staff
meetings. ALEV School's Academic Integrity is communicated during the parents’
and students’ meetings. The ALEV School's Academic Integrity is shared with
school community through ALEV SharePoint, Microsoft Teams and it is also
published on school’s official website. All stakeholders can get access to the policy
via ALEV Sharepoint, Microsoft Teams folders and school’s official webpage.

Policy Revision

The PLT, EE Coordinator, heads of departments and librarian collaboratively work
on the school’s academic integrity policy every June and revises it, when
necessary, every August.

References:

e A Website- The Purdue OWL Family of Sites. The Writing Lab and OWL at
Purdue and Purdue U, 2008. Web. 23 Apr. 2008.

e MLA Works Cited Page: Basic Format. The Purdue OWL Family of Sites.
The Writing Lab and OWLat Purdue U, 2010. Web May 2010 Academic
honesty: guidance for schools, IBO, Geneva, 2009

e General regulations: Diploma Programme for students and their legal
guardians, IBO 2006, 2007

e The Handbook of procedures for the Diploma Programme. Geneva:
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e http://www.ibo.org/globalassets/digital-tookit/brochures/academic-
honesty-ib-en.pdf

e Academic Integrity, IBO, Geneva, 2019

e Diploma Programme Assessment procedures 2021

e The Diploma Programme: From principles into practice, p. 12 “Academic
honesty” section.

Academic Integrity Policy Team
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Appendix:11

Possible student academic misconduct is
reported to/identified by the IB.

Investigation is initiated;
work of candidate is checked.

Is there enough
evidence to justify
an investigation?

\J

School is informed regarding the case
and required to collect statements

End of process
from all parties involved.

\d

Collected information/evidence is
presented to the IB panel for a decision.

A

Decision communicated to the head of
school and the programme coordinator.

End of process

11 Academic Integrity, IBO, Geneva, 2019, Appendix
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